
WANT TO BE AN EXECUTIVE SECRETARY?

Calling all persons interested in becoming
executive secretarial workers.

Secretarial Science is a concentrated pro-
gram useful to all persons who desire to

become office workers. It provides training
in the total activities of a business office,
office machines, filing systems, personality
improvement, human relations, and job inter-
view procedures.

This is a finishing course designed to give
you that extra bit to become an assistant
to your boss as well as a competent typist
and secretary.

A glance at the want ads of your local news-
paper will reveal many very good office
positions that you may not be able to qualify
for at this time, but with training these
doors will open for you. Any junior or

senior interested in being a future secre-
tary should contact their counselor for
further information.
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Applicants are being accepted for the fall

quarter to begin September, 1968. If you

are looking for a practical, low-cost solu-

tion to train for secretarial employment,

consider Randolph Tech in Asheboro.
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